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M E M O R A N D U M 
 
TO:  Comprehensive Data Base Guidelines Users 
 
FROM:  Charles McGrew, Director, Information and Research 
 
DATE:  August 23, 2007 
 
SUBJECT: Summary of Changes for 2007/08 Reporting Guidelines 
 
The 2007/08 edition of the Reporting Guidelines has limited new items and definitions, changes to existing items, 
and deletions of reports. All dates have been updated for the 2007/08 reporting year. 
 
New Items 
We have added the Student Financial Aid File, which provides information that is used as part of the regular 
affordability study that the Council will be conducting. 
 
We have added a section in the instructions for data collected as part of the Minger Act. This campus crime 
information is collected typically through other offices, but we have moved the instructions to the Comprehensive 
Data Base as part of our efforts to centralize the instructions for all data collections into a single location. 
 
We are now asking institutions to specifically identify course sections taught at official Regional Postsecondary 
Education Centers and the University Center of the Mountains using a standard code. 
 
Changes to Existing Items 
We are asking for a weighted high school gpa.  If this is a problem for you, let us know and report what you have. 
 
The definition for a supplemental course, which is reported on Type 3, has changed.  Instead of reporting Y/N, you 
will report codes from Table 26.   
 
If you have a winter term that begins after the reporting date for fall enrollment, report the winter term enrollment with 
your spring enrollment. 
 
The due date for the entrance exam has been changed from previous years. Please see the calendar for the new 
due date. 
 
Deletions from the Previous Edition 
There were no deletions this year compared to 2006/07. 
 
Future Updates 
We will continue to discuss pending changes to the collection of race/ethnic information as the issue continues to 
evolve with IPEDS. As soon as decisions become available, we will distribute them to the institutions. 
 
I appreciate your input that continues to improve the usefulness and clarity of the Reporting Guidelines.  
Please forward any additional comments or ideas to improve the data quality and reporting process to the 
Council staff any time during the year. 
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Statewide Directory of Institutional Research Contacts at Independent Institutions 
 

 
Institution 

 

 
Name 

 
Title/Area of 

Responsibility 
 

 
Telephone 

 
Email 

 

Council on Postsecondary Education 
 Charles McGrew  Director, Information 

and Research 
 
(502) 573-1555 

 
Charles.McGrew@ky.gov

 Heidi Hiemstra Senior Associate, 
Research and Policy 
Analysis 

(502) 573-1555 Heidi.Hiemstra@ky.gov
 

 Mark Wiljanen Senior Associate, 
Information 

(502) 573-1555 Mark.Wiljanen@ky.gov
 

 Martha Evilsizor Associate, Information (502) 573-1555 Martha.Evilsizor@ky.gov
 Mike Bailey Associate, Information (502) 573-1555 Mike.Bailey@ky.gov
 Bill Clark 

 
Associate, Information (502) 573-1555 BillD.Clark@ky.gov

 
Alice Lloyd College 
 Thelmarie Thornsberry Registrar (606) 368-6041 thelmariethornsberry@alc.edu
 Marylee James V.P. for Academic 

Affairs/Academic Dean 
 maryleejames@alc.edu

 
Asbury College  
 Noel Taylor Academic Records 

Statistician 
(859) 858-3511 noel.taylor@asbury.edu

 
Bellarmine University 
 Ann Olsen Registrar (502) 452-8230 aolsen@bellarmine.edu
 David Mahan Dir. of Inst. Research & 

Effectiveness 
(502) 452-8407 dmahan@bellarmine.edu

Berea College 
 Clara Chapman Institutional Research (859) 986-9341 Clara_chapman@berea.edu
 Judith Weckman  (859) 986-9341 Judith_weckman@berea.edu

 
Brescia University 
 Sister Helena Fischer Registrar (270) 686-4248 helenaf@brescia.edu
     
Campbellsville University 
 Paul Dameron Director, Institutional 

Research 
(270) 789-5059 padameron@campbellsville.edu

 
Centre College 
 Tim Culhan Registrar (859) 238-5360 culhan@centre.edu

 
University of the Cumberlands  
 Emily Meadors Registrar (606) 539-4316 emeadors@ucumberlands.edu
 Charles Dupier Director of Institutional 

Research 
(606) 539-4226 cdupier3@ucumberlands.edu

 
Georgetown College 
 Jane Benard Institutional Research 

Associate 
(502) 863-8017 Jane_Benard@georgetowncollege.edu
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Institution 
 

 
Name 

 
Title/Area of 

Responsibility 
 

 
Telephone 

 
Email 

 

Kentucky Christian University 
       Jeff Metcalf                 V. P. for Research and        (606) 474-3251     jmetcalf@kcu.edu
                                           Strategic Planning 
       Kim Turpin                  Director of Institutional       (606) 474-3204     kturpin@kcu.edu
                                           Research 
Kentucky Wesleyan College 
 Don Schmied Registrar (270) 852-3118 dschmied@kwc.edu
Lindsey Wilson College  
 Sue Coomer Registrar (270) 384-8100 coomers@lindsey.edu
 Anthony Moore Chief Institutional 

Researcher 
(270) 384-8025 moorea@lindsey.edu

MidContinent University 
       Yvonne Yates              Registrar                            (270) 247-8521     yyates@midcontinent.edu
                                                                                              x 228 
Midway College 
 Jerry Dennison Data Analyst (859) 846-5786 jdennison@midway.edu

 
Pikeville College 
 Randy Scarberry Coordinator, Admin. 

Computer Center 
(606) 432-9200 randy@pc.edu

 
 Meg Sidle Director, Institutional 

Research 
(606) 218-5290 msidle@pc.edu

 
Saint Catharine College 
 Anita Foster 

Margaret Hockensmith 
Registrar 
Director, Institutional 
Research 

(859) 336-5082 
(859) 336-5082 

afoster@sccky.edu
mhockensmith@sccky.edu
 

Spalding University 
 Terri Schoone Director, Institutional 

Effectiveness 
(502) 585-9911 
           x 2249 

TSchoone@spalding.edu
 

Sullivan University 
 Kim Mitchell Registrar (502) 456-6504 kmitchell@sullivan.edu 

 
Thomas More College 
 Genie Wambaugh Director, Institutional 

Planning & Effectiveness 
(859) 341-5800 Genie.wambaugh@thomasmore.edu

 
Transylvania University 
 Jim Mills Registrar (859) 233-8116 jmills@transy.edu

 
Union College 
 Kathy Webb Registrar (606) 546-1616 Kwebb@unionky.edu
 Tara Cooper Chair, Dept. of Learning 

and Information 
(606) 546-1241 tcooper@unionky.edu
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A CTIVITY      DUE DATE  CPE STAFF 
 
AUGUST: 
 
KET Telecourse Summer Enrollment    August 1   Laura Orsetti, KET 
Student-Specific Degrees Data by Electronic Means   August 15   Martha Evilsizor 
 
SEPTEMBER: 
 
IPEDS Fall Data Collection Opens    September  5  Charles McGrew  
Estimated Fall Enrollment     September 12  Martha Evilsizor   
 
OCTOBER: 
 
IPEDS Fall Data Collection Closes    October  17  Charles McGrew  
 
NOVEMBER: 
 
KET Telecourse Fall Enrollment     November 1  Laura Orsetti, KET 
Fall Enrollment      November 1  Martha Evilsizor  
Annual Report for Maintenance of License    November 15  Larry Fowler 
Professional School Applicants     November 15  Charles McGrew 
Student Financial Aid      November 15  Heidi Hiemstra 
 
DECEMBER: 
 
IPEDS Winter Data Collection Opens    December  5  Charles McGrew 
 
JANUARY: 
 
IPEDS Winter Data Collection Closes    January  23  Charles McGrew 
 
MARCH: 
 
IPEDS Spring Data Collection Opens    March 5   Charles McGrew   
KET Telecourse Spring Enrollment    March 30   Laura Orsetti, KET 
Spring Enrollment Type 1     March 30   Martha Evilsizor 
Entrance Exam File      March 30   Heidi Hiemstra 
  
APRIL: 
 
Supplementary License Application (to update Degree   April 1   Larry Fowler  
  Program Inventory and Table 17 of Reporting Guidelines) 
IPEDS Spring Data Collection Closes    April 16     Charles McGrew 
  
MAY: 
 
Off-Campus Course Sites (to update Table 29 of Reporting  May 1   Charles McGrew  
Guidelines) 
Estimated Spring Degrees Conferred    May 17   Martha Evilsizor   
JULY: 
 
Entrance Exam File      July 1   Heidi Hiemstra 
Student Feedback System     July 1   Charles McGrew  
Renewal of License to Operate as In-State    July of year following  Larry Fowler 
  Nonpublic Institution       SACS reaffirmation  
 
 



Approved: __May 22, 2006__ 
 
 
 
 

Council on Postsecondary Education 
Data Policy—Institutional Data 

 
Section 1:  Purpose 
 
This policy establishes the principles and practices related to collection, maintenance, use, 
analysis, and dissemination of data and information collected and maintained through the 
Kentucky Council on Postsecondary Education (CPE) comprehensive database system. 
 
Section 2:  Statutory Authority 
 
KRS 164.020, KRS 164.095, and KRS 164.283 
 
Section 3:  Background  
 
The CPE maintains and manages a unit record database containing public and private higher 
education institutional data used by the CPE for state and federal reporting, policy analysis, and 
decision-making.  This database is referred to as the comprehensive database system.   
 
The data and information collected through the comprehensive database system are used in 
support of improvements to instruction and to evaluate and measure performance within the 
system, all in support of postsecondary education reform.  The data and information collected 
also is part of a comprehensive accountability system that the CPE is required to develop and 
maintain by KRS 164.020 and KRS 164.095. 
 
The CPE protects all data and information in accordance with the Family Educational Rights and 
Privacy Act (FERPA) 20 U.S.C. § 1232g, et. seq. and applicable state laws.  Where the data 
collected contain individual data on students, it is subject to both privacy and confidentiality 
procedures. 
 
Section 4:  Definitions  
 
A. “Confidentiality” means how personally identifiable information collected by an 

authorized agency is protected and when consent by the individual is required.  
 
B. “Council,” “Council on Postsecondary Education,” or “CPE” refers both to the agency 

established in KRS 164.011, to the staff of the agency employed pursuant to KRS 
164.013, and to agency representatives who are employed by the CPE and who are under 
the direct control of the agency. 
 

C. “Directory information” means information contained in an education record which 
would not generally be considered harmful or an invasion of privacy if disclosed to the 
public.  The definition of directory information shall be specific to each institution.  

 v



 
D. “Education records” means those records directly related to a student and maintained by 

an educational agency or institution.   
 
E. “Family Educational Rights and Privacy Act or FERPA” means the federal law codified 

at 20 U.S.C. 1232g and its implementing regulations found in 34 C.F.R. Part 99. 
 
F. “Legitimate educational interest,” for purposes of this policy, is an endeavor that furthers 

the understanding of educational practices, methods, and/or theory through formal, 
accepted research practice. 

 
G. “Personally identifiable information” means information contained in an education record 

such as a personal identifier, characteristic, or other information that would make a 
student’s identity easily traceable. 

 
H. “Privacy” means the right of an individual to have personal information adequately 

protected to avoid the potential for substantial harm, embarrassment, inconvenience, or 
unfairness. 

 
I.  “Research” means a formal investigation designed to develop or contribute to general 

knowledge. 
 

J. “State and local education authority” means an agency or other party with educational 
expertise and experience that is responsible for and authorized under state or local law to 
regulate, plan, coordinate, advise, supervise, or evaluate elementary, secondary, or 
postsecondary education programs, services, agencies, or institutions in the state. 

 
K. “Third party” is a party other than the institution who provided the data to the CPE. 
 
Section 5:  Policy  
 
A. General  

 
1. This policy shall apply to all data and information created, collected, and maintained 

by or for the CPE, whether in electronic, paper, or other format.  
 
2. The CPE is authorized by KRS 164.020(6) and (26) and KRS 164.095 to perform 

research on postsecondary education related issues, to maintain an accountability 
system, and to evaluate the performance of institutions in regard to the goals of the 
Kentucky Postsecondary Education Improvement Act of 1997 and the strategic 
agenda.   
 

3. Data collected and maintained by the CPE shall be managed in a manner that supports 
the improvement of education in Kentucky consistent with the goals of the Kentucky 
Postsecondary Education Improvement Act of 1997 and the Adult Education Act of 
2000.  The CPE shall promote access to and dissemination of nonpersonally 
identifiable information that improves the education-related decisions of parents, 
teachers, administrators, policymakers, and educational stakeholders as well as the 
general public. 
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4. Where access to personally identifiable information is restricted by federal and state 

law, the information shall be processed (e.g., aggregated, summarized, or 
characterized) to provide access while meeting the requirements for restriction.  
  

5. This policy will adhere to restrictions on the releases of personally identifiable 
information identified in the FERPA, 20 U.S.C. 1232g, and KRS 164.283.   

 
6. The CPE shall ensure that data and information remain at all times under the direction 

and control of the CPE, that personally identifiable information is not disclosed to 
officials other than the CPE staff or contractors assigned to a project, and that all 
information is destroyed when there is no longer a need for the data for the purpose 
outlined. 
 

7. Data access provisions may change if mandated by federal statute, state law, or 
administrative rules, where those changes are not in conflict with FERPA.  The CPE 
may, at its discretion, propose changes in the data policy but the new rules shall not 
apply to data or information collected under the old policy unless proper notice has 
been given. 
 

B. Security Requirements 
 

1. Security includes measures to ensure that records are not lost, stolen, vandalized, 
illegally accessed, or otherwise rendered useless.  Since the data are stored on 
computers, it is essential that there be a high level of protection that provides integrity 
and availability commensurate with the level of risk and magnitude of harm. 

 
2. Data, copies of data, and all reports containing personally identifiable information 

shall be maintained in a secure environment to prevent unauthorized access.  A secure 
environment includes any electronic media, personal computer, server, or network on 
which the data reside.   

 
3. The CPE shall use encryption or other best practices when using personally 

identifiable information, and shall require institutions to use encryption or other best 
practices when transferring personally identifiable information to the CPE. 
 

4. Private or confidential data on an individual shall not be created, collected, stored, 
used, maintained, or disseminated for any purpose other than for the stated purpose.   
 

5. Disclosure in summary reports is designed to protect an individual’s identity.  The 
Council will establish a cell size standard for reporting of data when it is necessary to 
keep an individual from being identified.   
 

6. Private or confidential data will not be released to the public, to a third party, nor to 
provider institutions except as provided for in 34 C.F.R. § 99.31 or to authorized staff 
of the postsecondary education institution who released the data to the CPE. 
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C. Requests by Individuals to Examine Their Personal Data 
 

1. Upon request of individuals under Section 552a(f)(1) of the Privacy Act of 1974 or 34 
CFR, Section 99.20 of FERPA to gain access to their records contained in the CPE 
comprehensive database system, the CPE will provide a copy of all or any portion in 
a comprehensible form and will consider requests, in consultation with the 
appropriate institution, to amend the record. 
 

2. Individuals or groups requesting directory information contained in data files 
provided by institutions will be directed to the respective institution. 

 
 
 
 Certification:   ____________________________________________   
    Thomas D. Layzell 

 

  Original Approval:   ____March 21, 2005_______________________ 

 

 Amended:  ____May 22, 2006________________________________ 
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Instructions for Sending Encrypted Data Files 
 
1. WinZip 9.0 provides an encryption function and is available at www.winzip.com. 

If the files are to be sent via CD, then there is no need to password protect the 
files. 

2. Encrypt a file or a number of files using the 256-compression strength with a 
password.  Before sending the files unzip them to make sure the data are readable 
and complete.  

3. Use any FTP client such as WS-FTP or LEECH FTP to access the institutional 
folder on the CPE FTP site at kyftp.ky.gov.  Email mike.jones@ky.gov to request 
a username and password.   

4. Use the format FTP://[username]:[password]@[hostname] to connect to the site.  
Example: FTP://FTPUK:TestPw000@kyftp.ky.gov.  Place the zipped password 
protected file on your respective CPE FTP folder and email the information staff 
informing them what data files, (fall, spring, or summer enrollment, degrees, 
utilization, etc…) have been placed there and what the password is.   

5. Once the edit program has been run against the data files, the results will be 
zipped up with the same password and placed on the FTP site for your corrections 
to be made.  The info staff will send you an email notifying you the edits are 
ready for you. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
7/16/2005  
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DUE DATES: 
Fall:  September 12                           

 
 

ESTIMATED ENROLLMENT 
 
General Instructions
Report estimated full-time, part-time, and total headcount enrollment on the official CPE 
enrollment reporting census date (last date which a student may add a course for credit).  
Include any estimated enrollment from short-term courses beginning after the census date.  The 
estimated enrollment should be reflective of the total anticipated enrollments to be submitted to 
the Council in the official reports for fall (in November). 
 
 Semester:    Fall_____  
 
Institution_________________________________________________________ 
 
FICE Code________________________  Census Date Used   _______________ 
 

Estimated Headcount Enrollment 
 
 Undergraduate Graduate First-Professional Total  
   

 
Full-
Time 

 

    

 
Part-
Time 

 

    

 
Total 

 

    

 
 
Signature of 
Respondent______________________________________________________________ 
 
 
Title of Respondent_______________________________________________________ 
 
Telephone 
Number________________________________________________________________ 

 
 
 

This data will be collected through an online survey on or before September 12. 
Questions should be directed to Martha Evilsizor  

at the Council on Postsecondary Education 
 

Martha.Evilsizor@ky.gov  or fax (502) 573-1555 x223

mailto:Martha.Evilsizor@ky.gov
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Enrollment 

 
Fall 2007 

Spring 2008 
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DUE DATE: 
Fall: November 1   Spring:  March 30 

 
 
 

DEFINITIONS AND INSTRUCTIONS FOR FALL ENROLLMENT 
KENTUCKY INDEPENDENT INSTITUTIONS 

 
 
General Instructions 
 
The fall/spring enrollment submissions should include enrollment in all courses (day, evening, off-
campus, and distance education) for which semester hour credit is granted, or regular academic 
courses carrying zero hours credit except for zero credit hour laboratories associated with lectures 
if laboratory and lecture are assigned identical course IDs.  For each fall term, type one (student), 
type two (course), and type three (class) records should be included for each of these courses.  For 
each spring term, type one (student) records should be included for each of these courses. For all 
full-term courses, the data are to be the net enrollment as of the last date of the reporting period 
which students may add a course for credit (census date).  This date must agree with the official 
institutional calendar.  All enrollment transactions initiated on or before the census date should be 
processed and reflected on the submission.  Exclude students who have withdrawn on or before the 
census date, have not paid, or have not made arrangements with the business office for payment of 
tuition and fees. 
 
Include short-term courses beginning after the effective cut-off date.  For each short-term course, 
an individual cut-off date should be established.  These dates, based on length of course, should be 
prorated consistent with the institution's policy for full-term courses.  Report winter term 
enrollments with the spring enrollment.
 
Do not include enrollment in zero credit hour laboratories associated with lectures if laboratory and 
lecture are assigned identical course IDs, noncredit courses, noncredit workshops, continuing 
education unit courses, or other courses for which regular semester hour credit is not granted.  Do 
not include enrollment in classes which did not materialize, were canceled, or otherwise not in fact 
offered.  Do not report enrollments from previous semesters,  
 
 
Type One (Student) Record: 
 
1. Century - In compliance with year 2000, on the Type One Record indicate the century in 

which the student was born by reporting in columns 101 and 102 a ’19’ or ’20.’ Also, 
indicate the century in which the student graduated from high school by reporting in columns 
103 and 104 a ’19’ or ’20.’ 

 
 2. County of Origin - If a student's state of origin is Kentucky, also indicate his county of 

origin (see Table 5-A).  The county code for all other non-Kentucky students should be 
coded 000. 
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 3. Declared Major or Program Prefix – For all students, report the appropriate declared major 
or program prefix code from Table 15. 

 
 4. Declared Major - The declared major must be consistent with the institution's degree 

program inventory.  Use only those codes listed in that inventory (See Tables 16-B and 17).  
Report the student declared major for all students except those who are not permitted by 
institutional policy to declare a major.  Students who are not permitted, by official 
institutional policy, to declare a major shall be coded as baccalaureate degree students with 
an undeclared major prefix (Code U).  Students who have declared intent to major in a 
program with selective admissions or limited enrollment are to be reported with their 
declared major. 

 
a. Post-baccalaureate nondegree, undergraduate nondegree, graduate 

nondegree, and high school students enrolled in postsecondary level 
courses should be assigned the 90.0000 nondegree code. 

b. An undergraduate major prefix code should be reported for the not 
designated, undecided, undeclared student.  If a specific degree level 
is not known, report 'U' for major prefix code. 

c. For students declaring a double major, report the first major in 
columns 81-89 and the second major in columns 90-98. 

 
 5. First-Time Student - The student is to be identified as a first-time student if he has 

graduated from high school and has not previously earned credits in the degree level for 
which he is enrolled unless the credits were earned before graduation from high school.  A 
student should be reported as a first-time student only for the fall term in which he first 
enrolls. 

 
a. DO NOT report current high school students who are, for the first 

time enrolled for postsecondary credit. 
b. Report first-time students for each degree level:  undergraduate (first-

time freshman, sophomore, and undergraduate nondegree), graduate 
(master's, specialist's, doctoral, and graduate nondegree), and first-
professional. 

 
 6. First-Time Transfer Student - The student is to be counted as a transfer from the last 

institution attended prior to acceptance by the receiving institution.  A first-time graduate 
student is not to be reported as a transfer from his undergraduate institution.  Include the 
first-time transfer student whose transfer credits are being held pending validation of 
coursework.  The student should be reported as he will be classified upon the validation of 
his coursework.  Report first-time transfers for each degree level (undergraduate, graduate, 
first-professional).  The student may transfer with or without credit. 

 
 7.  FICE/IPEDS Code of Sending Institution - Report the FICE or IPEDS code of the sending 

institution for each first-time transfer student from a Kentucky institution.  For each first-
time transfer student from an out-of-state institution, report the code of the state, territory, or 
foreign country of the sending institution (see Table 9). 
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8.  High School GPA – Report the weighted high school grade point average for all first-time 
undergraduate degree-seeking students.  It should be right justified and show two decimal 
places (decimal is implied). 

 
9.  Multi-Institution Program – If the student is enrolled in a joint, cooperative, collaborative, 

or other multi-institution program, report ‘X’ in column 107 for the first major or in column 
108 for the second major. 

 
10. Student Classification

 
a. An undergraduate student is to be classified based on total semester 

credit hours earned, except in the following cases: 
1. A transient student should be classified as "undergraduate 

nondegree." 
2. Special students are listed in the definitions:  "audit student," 

"post-baccalaureate nondegree student," "post-baccalaureate 
degree seeking," "post-baccalaureate certificate," "undergraduate 
nondegree," or "high school." 

 
b. A graduate transient student should be classified as "graduate 

nondegree." 
 
c. A post-master's student, not officially admitted to a certificate, 

master's, specialist's, or doctoral program, should be classified as 
"graduate nondegree." 

 
d. A regular degree-seeking student who, for a semester, enrolls as an 

audit student only may be reported with his regular classification and 
declared major.  This applies only to degree-seeking students. 

 
11. Total Credit Hours - Total hours taken for credit, excluding audit hours. 
 
12.  Year of High School Graduation, First-Time Freshmen - For each first-time freshman, 

report the last two digits of the year the student graduated from high school or received the 
GED certificate in columns 75-76.  Report the first two digits of the year (19 or 20) in 
columns 103-104. 

 
13. Location of High School Graduation, First-Time Degree Seeking - Report students 

graduated from a Kentucky high school by specific high school code.  If the high school does 
not appear in Table 13, report by county as shown in the table.  For a student with a GED 
certification, use the code A121.  For a student graduating from an out-of-state high school, 
use the code A200.  For a student with no high school diploma or GED certificate, use the 
code A122.  For a student who is home schooled, use the code A123.  For a student who has 
been home schooled, but who also received the GED, report the home schooled code A123. 
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Type Two (Course) Record: 
 
 1. Audit - Code "Y" (Yes) for audit courses and "N" (No) for courses taken for credit. 
 
 2. Credit Hours - Number of hours for which a student is receiving credit.  For audit courses, 

code number of hours for which the student was charged. 
  
Type Three (Class) Record: 
 
 1. On/Off-Campus Classification - A course taught partially at a location classified as on-

campus and partially at a location classified as off-campus is to be counted as on-campus 
only if at least fifty percent of the instruction takes place on-campus. 

 
 2. Off-Campus Location - For each course taught off-campus, report the county, state, or 

country in which the class is located (see Tables 4-A, 4-B, and 5-A).  If a course is taught 
off-campus at an out-of-state or foreign country location, report the off-campus location with 
a "B" and the state code from Table 4-A or the foreign country code from Table 4-B.  
Example:  A course taught in Ohio would be reported "B36." 

 
 3. Course Level - Each course should be assigned only one course level (see Table 10).  The 

course level should be assigned relative to the intended degree of complexity or expected 
level of student comprehension rather than the student level (or classification) of those 
enrolled in the course.  The course level should be coded based on the following: 

 
  a. Lower Division - Courses designed primarily for the instruction of 

freshman or sophomore students. 
  b. Upper Division - Courses designed primarily for the instruction of 

junior or senior students. 
  c. Graduate - Courses designed primarily for the instruction of graduate 

students. 
   d. First-Professional - Courses designed primarily for the instruction of 

first-professional (dentistry, law, medicine, or Pharm D) students. 
 
Courses designed to jointly serve two student levels should be assigned the lower of the 
appropriate codes. 

 
 4. Dual Credit - In column 22 indicate whether course is for dual credit; in column 23 indicate 

whether teacher of record is a high school teacher. 
 
 5. Credit Hours - Minimum and Maximum - For a course offered for a fixed number of 

credit hours, report that number in Columns 27-29.  If the course is offered for different 
hours credit (example:  1 hour, 2 hours, or 3 hours), report the minimum hours for which it is 
offered in columns 27-29 and the maximum hours in columns 30-32. 
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 6. Off-Campus Site - For each course taught off-campus and outside the institution's home 
county, also report the site (town and community) in which the class is located.  In columns 
88-90 report the appropriate off-campus site from Table 29.  For each new site not contained 
in Table 29, assign the next available numeric code. 

 
 7. Courses Taught in Multiple Counties, States, or Countries - For courses taught in more 

than one county, state, country, or any combination, use the codes from Tables 4A, 4B, and 
5A as follows:  multiple states - B99; multiple foreign countries – BZZ; multiple Kentucky 
counties - B18; other multiple sites - BMS. 

 
8. Distance Learning – Report distance learning course providers on the Type 3 record by 

entering “I” for institutionally provided courses, “K” for KYVU courses, “T” for KET 
courses, and “O” if other organizations are providing the reported distance learning course in 
column 40.  To be counted as KYVU (a) a course, module, or other program must be housed 
on a course management platform or other software licensed by the KYVU or (b) the 
registration for the course, module, or other program occurred through KYVU regardless of 
where the course is housed electronically.   Report the code from Table 6 for the primary 
mode of delivery for these courses.  The off-campus location in columns 34-36 and the off-
campus site in columns 88-90 can be left blank for distance learning courses. 

 
9. KET/KYVC – Report Y or N in column 91 to indicate whether or not a course uses the 

services of KET and in column 92 to indicate use of KYVU services. 
 
10. Remedial Developmental Course – Report 1, 2, 3, 4, or 0 from Table 26 in column 93 for 

remedial developmental courses. Leave blank if course is not remedial developmental. 
 
11. Supplemented Courses – Report Y or N to indicate whether or not a course is an entry-level 

course that offers supplementary academic support, such as extra class sessions, additional 
labs, tutoring, and increased monitoring of students, beyond that usually associated with an 
entry-level course.  For each entry-level, credit-bearing course that offers supplemental 
academic support for students with developmental or orientation needs, such as extra class 
sessions, additional labs, tutoring or monitoring of students, report the type of supplemental 
instruction provided from Table 26, leaving the field blank if no supplemental instruction is 
offered.  Only report as supplemented for English, mathematics, science, or reading (codes 1-
4) if the course can be substituted for a developmental/remedial course in that subject or if 
the course is designed for students scoring below the minimum placement or entrance exam 
score needed for placement in a regular (non-supplemented), credit-bearing class.  The 
course description given in Table 26 only refers to the type of supplemental instruction 
offered, not the course as a whole, as the supplemented course designation is only for credit-
bearing courses, not developmental or remedial courses. 

 
12. Regional Postsecondary Education Center – If a course is taught at one of the six official 

regional postsecondary education centers or the University Center of the Mountains, report in 
columns 86-87 the code from Table 28 that corresponds to its location.  If not, leave blank.
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FORMAT OF TYPE 1 (STUDENT) RECORD 
 (One Record Per Student) 

   
Column Length Type Table Field Description
 
 1  1 Numeric  Form Number, always 1 
 2-9  8 Numeric 1 Institution Number (FICE Code) 
 10-18  9 Numeric  Social Security Number (must be non-

blank) 
 19-33 15 Alpha  Last Name (left justify) 
 34-43 10 Alpha  First Name (left justify) 
 44-45  2 Numeric  Year of Birth 
 46  1 Alpha  Sex - Male/Female (M/F) 
 47  1 Numeric 2 Race/Ethnic 
 48  1 Blank     Blank 
 49-50  2 Alpha 4-A State, Territory, or Foreign  
    4-B Country of Origin (right justify, zero fill) 
 51-53  3 Numeric   5-A County of Origin (right justify, zero fill) 
 54-58  4 Blank  Blank 
 59*  1 Alpha  Full/Part Time (F/P) 
 60-61  2 Numeric 7 Student Classification (right justify, zero 

fill) 
 62  1 Numeric  First-Professional Year (1,2,3,4,9) 
 63  1 Blank  Blank 
 64  1 Alpha  First-Time Student Yes/No (Y/N) 
 65  1 Alpha  First-Time Transfer Yes/No (Y/N) 
 66-71  6 Numeric 9 Transfer Student - FICE Code of 

institution from which student transferred 
(must be coded if column 65 is "Y") 

 72-74  3 Numeric  Total Credit Hours Excluding Audit 
Hours (One Decimal Place) (right justify, 
zero fill) 

 75-76  2 Alphanumeric  Year of High School Graduation  
     (Blank fill) 
 77-80  4 Alphanumeric 13 High School Code 
 81  1 Alpha 15 Declared First Major Prefix 
 82-89  8 Numeric 16-B, 17 Declared First Major Code (left justify, 

blank fill, do not include decimal points) 
 90  1 Alpha 15 Declared Second Major Prefix 
 91-98  8 Numeric 16-B, 17 Declared Second Major Code (left justify, 

blank fill, do not include decimal points) 
 99-100  2 Blank  Blank 
101-102  2 Numeric  Century - Year of Birth 
103-104  2 Alphanumeric  Century - Yr of High School Graduation 

(Blank fill) 
105-106  2 Blank  Blank 
 107  1 Alpha  Multi-Institution Program – 1st Major 
 108  1 Alpha  Multi-Institution Program – 2nd Major 
109-113  5 Blank  Blank 
114-116  3 Numeric  High School GPA (two decimal places) 
     (right justify)  
 
*Data not reported in summer.     
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FORMAT OF TYPE 2 (COURSE) RECORD 
 

(One Record Per Student Course) 
 
 
Column Length Type Table Field Description
 
 1  1 Numeric  Form Number, always 2 
 2-9  8 Numeric 1 Institution Number (FICE Code) 
 10-18  9 Numeric  Social Security Number (must be 

non-blank) 
 19-22  4 Alphanumeric  Department Abbreviation (left justify) 
 23-26  4 Alphanumeric  Course Number (left justify) 
 27-30  4 Alphanumeric  Section Number (right justify) 
 31-33  3 Numeric  Credit Hours (One Decimal Place) (right 

justify, zero fill) 
 34-35  2 Blank  Blank 
 36  1  Alpha  Audit Course - Yes/No (Y/N) 
 37-40  4 Blank  Blank 
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FORMAT OF TYPE 3 (CLASS) RECORD 
 
 
Column Length Type Table Field Description
 
 1  1 Numeric  Form Number, always 3 
 2-9  8 Numeric 1 Institution Number (FICE Code) 
 10-13  4 Alphanumeric  Course ID - Department Abbreviation (left 

justify) 
 14-17  4 Alphanumeric  Course ID - Course Number (left justify) 
 18-21  4 Alphanumeric  Course ID - Section Number (right justify) 
 22  1 Alpha  Dual Credit Course, Yes/No (Y/N) 
 23  1 Alpha  High School Teacher of Record, Yes/No 

(Y/N) 
 24-26  3 Blank  Blank 
 27-29  3 Numeric  Credit Hours - Minimum (or fixed) (One 

Decimal Place) (right justify) 
 30-32  3 Numeric  Credit Hours - Maximum (One Decimal 

Place) (leave blank if same as minimum) 
 33  1 Numeric  "1" = On-Campus, “2" = Off-Campus,  
 34-36  3 Alphanumeric  5-A Off-Campus Location 
 37-39  3 Numeric  Number of Students in Class (right justify, 

zero fill) 
 40   1 Alpha  Distance Learning Provider (I=Institution; 

K=KYVU; N=No; T=KET; O=Other) 
 41   1 Alpha 6 Primary Distance Learning Mode of 

Delivery 
 42-78 37 Blank  Blank 
 79-80  2 Numeric 10 Course Level (right justify, zero fill) 
 81-85  7 Blank  Blank 
 86-87  2 Numeric                     28               Regional Postsecondary Educ. Centers
 88-90  3 Numeric 29 Off-Campus Sites 
 91  1 Alpha  KET (Y/N) 
 92  1 Alpha  KYVC (Y/N) 
 93  1 Numeric 26 Remedial Developmental (Use codes  
     1, 2, 3, 4, or 0) (blank fill) 
 94  1 Alpha 26 Supplemented Course (Y/N) (1,2,3,4,0)
 95-100  6 Blank  Blank 
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Definitions
 
 1. Audit Course - A credit course will be defined as "audit" for a student who takes the course for 

zero hours credit. 
 
 2. Audit Student - Student who is not enrolled in a certificate, diploma, or degree program but is 

enrolled only in one or more "audit course."  (See page 3, 9d, for reporting degree-seeking 
students auditing courses.) 

 
 3. Course Level - The level of offering for instructional courses.  Course levels are assigned relative 

to the intended degree of complexity or expected level of student comprehension rather than the 
student level of those enrolled in the course. 

 
 4. Declared Major - The major program and certificate, diploma, or degree level objective, 

according to the student's stated intent. 
 

a. First Major - The student declared major field of greater specialization 
and/or primary interest. 

b. Second Major - For a student declaring two majors, the field of secondary 
interest. 

c. Undecided, Undeclared Major (00.0000) - The major field for a certificate-
, diploma-, or degree-seeking student who has not declared a major, or 
who, because of official institutional policy, is not permitted to declare a 
major. 

 
 5. Declared Major or Program Prefix Code – The alpha code indicating the level of a student’s 

declared degree or program as listed in Table 15. 
 
6.  Distance Learning – Any for-credit instruction where more than 50 percent of the delivery of 

instruction may utilize any or all of the following:  print material, e-mail, telephone, audiotape, 
videotape, television/VCR, satellite, or computer for access to CD ROM, interactive video, 
Internet, or the Web.  The instructor must be physically separated from the students for the 
majority of the term.  This criterion excludes sessions that may be scheduled individually, such as 
advising, labs, or testing.  KTLN sections that originate from campus are considered distance 
learning courses. 

 
7.  Doctoral Coursework Student - Doctoral student who is enrolled in a doctoral degree program 

in at least one course for credit. 
 
 8. Doctoral Dissertation Student - Doctoral student who has completed all required coursework 

and is working on his research project or dissertation. 
 
 9. Dual Credit Course - A course for which both a high school and a college/university award 

credit to a high school student. 
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10. Ethnicity – As noted in the Integrated Postsecondary Education Data System (IPEDS) Enrollment 
Survey instructions, a nonresident alien is a person who is not a citizen or national of the United 
States and who is in this country on a visa or temporary basis and does not have the right to 
remain indefinitely. As noted in the Council on Postsecondary Education Administrative 
Regulation 13 KAR 2:045 for determination of residency status for admission and tuition 
assessment purposes the following nonimmigrant visa designations are not eligible to establish 
domicile or residency: B, C, D, F, H-2, H-3, H-4 if accompanying a person with an H-2 or H-3 
visa, J, M, O, P, Q, S, TD, or TN. Students holding these visas should be reported as nonresident 
aliens. 

 
  Alternatively, resident aliens and other eligible (for financial aid purposes) non-citizens who are 

not citizens or nationals of the United States and who have been admitted as legal immigrants for 
the purpose of obtaining permanent resident alien status are to be reported in the appropriate 
racial/ethnic categories along with United States citizens. These students hold an alien registration 
card (Form I-551 or I-151), a Temporary Resident Card (Form I-688), or an Arrival-Departure 
Record (Form I-94) with a notation that conveys legal immigrant status (such as Section 207 
Refugee, Section 208 Asylee, Conditional Entrant Parolee or Cuban-Haitian). Also, students with 
visa designations A, E, G, H-1, H-4 if accompanying a person with an H-1 visa, I, K, L, N, and R 
are permitted to establish domicile in the United States and should be reported in the appropriate 
racial/ethnic categories along with United States citizens. 

 
11. First-Professional Student - Student enrolled in dentistry (51.0401), law (22.0101), medicine 

(51.1201), or “Pharm D” program (51.2001). 
 

12. First-Professional Nondegree Student - Student who is enrolled in first-professional courses for 
credit, is not enrolled in a degree program, and does not intend to receive a degree from the 
institution.  This student should be reported with nondegree major code (90.0000) and with the 
first-professional year of “9.” 

  
13. First-Time Student (Other than first-time transfer) - 
 

a. First-Time Undergraduate Student - An undergraduate student who has not 
previously attended any postsecondary institution or who attended college 
level courses as a high school student and is currently enrolled for the first 
time since high school graduation.  DO NOT include students who are 
currently in high school taking collegiate level courses.  Includes first-time 
freshman (01), first-time sophomore (02), and undergraduate nondegree 
(05). 

b. First-Time Graduate Student - A graduate student who has, for the first 
time, been classified as a graduate student.  Includes master's (06), 
specialist's (07), doctoral (08), and graduate nondegree (16) students. 

c. First-Time First-Professional Student - A first-professional student who 
has, for the first-time, been classified as a first-professional student. 
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14. First-Time Transfer Student - A certificate-, diploma-, or degree-seeking student entering the 
reporting institution for the first time but known to have previously attended a postsecondary 
institution at the same level (e.g., undergraduate, graduate).  The student may transfer with or 
without credit. 

  
15. Freshman - Student who has graduated from high school and earned fewer credits than officially 

required by the institution for sophomore classification. 
 
16. Full-Time Student - A student enrolled for the number of hours required by the institution for 

full-time status.  Hours in courses taken for audit are to be included in the calculation of full-time 
status. 

 
17. Graduate Nondegree Student - Student with at least a baccalaureate degree enrolled in the 

graduate school but not in a degree program. 
 
18. High School Student - Student currently in high school and enrolled in postsecondary level 

courses; should be reported as 90.0000 -- nondegree student major program code. 
 
19. Junior - Student who has earned the credits officially required by the institution for classification 

as a junior. 
 
20. Kentucky County, State, Territory, or Foreign Country of Origin - County, state, territory, or 

country of legal residence at time of first admission to the institution. 
 
21. Main Campus - Property located in the institution's home county and owned by the institution or 

one of its affiliated corporations. 
 
22. Master's Degree Student - Student with at least a baccalaureate degree enrolled in a graduate 

program which results in a master's degree. 
 
23. Multi-Institution Program – A program that involves resource sharing among multiple 

institutions or organizations.  All participating institutions share responsibility for some aspects of 
the program’s delivery and quality.  The appropriate faculty and staff of each participating 
institution will agree on the home school of enrollment for participating students, degree 
conferral, financial aid, program delivery, the allocation of equipment and facilities, provision of 
student services, assessment criteria, and the general management of the program.  A copy of the 
program agreement will be submitted to the Council on Postsecondary Education prior to 
recognition of the arrangement on the CPE’s Registry of Degree Programs.  This definition 
applies to joint, cooperative, and collaborative programs and other multi-institution agreements. 

 
24. Net Credit Hour Enrollment - Total credit hours for which a student is enrolled as of the census 

date. 
 
25. Net Headcount Enrollment - Total number of students who are enrolled as of the census date. 
 
26. Off-Campus Instruction - All courses taught at any location other than "on-campus." 
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27. On-Campus Instruction - All courses taught within the boundaries of the main campus. 
 
28. Post-Baccalaureate Nondegree Student - Student with a baccalaureate degree who is enrolled in 

undergraduate coursework but is not enrolled in an undergraduate degree program; should be 
reported with nondegree major program code (90.0000).  

 
29. Post-Baccalaureate Certificate Student - A student enrolled in a CPE-approved post-

baccalaureate certificate program.  Report with classification code 31 - Post-Baccalaureate 
Certificate, degree program prefix code C, and the appropriate post-baccalaureate certificate 
program CIP code. 

 
30. Post-Baccalaureate Degree-Seeking Student - A student with a baccalaureate degree who is 

working toward another baccalaureate degree or an associate degree.  Report with classification 
code 30 - Post Baccalaureate Degree-Seeking, and with the appropriate degree prefix and program 
CIP code. 

 
31. Post-Master’s Certificate Student – A student enrolled in a CPE-approved post-master’s 

certificate program.  Report with classification code 32 – Post-Master’s Certificate, degree 
program prefix code C, and the appropriate post-master’s certificate program CIP code. 

 
32. Primary Distance Learning Mode of Delivery – For each distance learning course, indicate the 

method of instructional delivery: 
 

• Internet/World Wide Web. 
• Site to site, 2 way, audio/video.  Includes compressed video via land lines (e.g., T1 

lines). 
• Open Broadcast/Community Cable Television (excluding KET) – A telecourse that is 

transmitted by traditional television open broadcast signal and that can usually be 
viewed in one’s home via antenna reception or local cable service. 

• Print-based, Audiotaped, Videotaped, Telephone, or CD. 
• Kentucky Educational Television – Open broadcast courses offered by KET. 
• Satellite and Microwave Telecourse – Telecourse that requires students to report to a 

specific site to enroll in and view the course.  Includes satellite and microwave 
delivery. 

 
33. Regional Postsecondary Education Center – One of the six official regional postsecondary 

education centers and the University Center of the Mountains, listed in Table 28. 
  
34. Senior - Student who has earned the credits officially required by the institution for senior 

classification. 
 
35. Sophomore - Student who has earned the credits officially required by the institution for 

sophomore classification. 
 
36. Specialist's Degree Student - Student with at least a master's degree enrolled in a graduate 

program which results in a specialist's degree. 
 
37. Transient Student - A student in good standing in any recognized institution who is taking work 

in another institution to transfer back to the first institution. 
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38.  Undergraduate Nondegree Student - Student who is enrolled for credit in undergraduate courses 

but does not intend to receive a degree from the institution and has not received an undergraduate 
degree.  Should be reported with 90.0000 – nondegree program.  (DO NOT include students who 
are currently in high school taking collegiate level courses.) 

 
39. Undergraduate Student – Student enrolled in a four- or five-year bachelor’s degree program, an 

associate degree program, or in a vocational or technical program below the baccalaureate that is 
normally terminal and results in formal recognition. 
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DUE DATES: 
FALL:  November 1       SPRING:  March 30 

SUMMER:  August 15 

 
 KENTUCKY EDUCATIONAL TELEVISION 
 TELECOURSE ENROLLMENTS 
 
General Instructions
  
Report KET telecourse enrollment on a copy of the form provided in these guidelines. 
 
For each reporting period in which your institution has enrollment, enter on the Telecourse 
Identification and Enrollment Form the department, course and section number, and title of each 
course as it appears in the KET Telecourse Catalog.  Courses that have been cancelled, regardless of 
the reason, should be reported on the form in the manner described above; however, instead of 
reporting enrollment, report that the course was canceled. 
 
Mail the completed and signed form to the KET address provided on the reporting form by the 
reporting date. 
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COUNCIL ON POSTSECONDARY EDUCATION 

 TELECOURSE IDENTIFICATION AND ENROLLMENT FORM 

 FOR KENTUCKY STATE-SUPPORTED AND INDEPENDENT INSTITUTIONS 

 SEMESTER/TERM    __________________                                         
 
If your institution is participating in the Council on Postsecondary Education Telecourse Program, broadcast 
by KET, indicate in ink the telecourse name, institutional course identification associated with each 
telecourse, enrollment for each course, and then a grand total enrollment for all telecourse programs.  Please 
indicate any telecourses canceled due to low enrollments or other reasons. 
 
Institution  Respondent  
   (signature) 
    

 (phone)  (title) 
 

INSTITUTIONAL COURSE ID ENROLLMENT 

 
 

TELECOURSE NAME 
 

Department 
Abbreviation 

 
Course 

Number 

 
Section 
Number 

 
(Include canceled 
courses) 

 
(Telecourse name must match course 
listing in the KET Telecourse Catalog) 

     

     

     

     

     

     

     

     

     

     
     

     

 
Grand Total Enrollment                                            ______________________ 
 

RETURN THIS FORM NOT LATER THAN AUGUST 15, NOVEMBER 1, OR MARCH 30 TO: 
 

Laura Orsetti 
Kentucky Educational Television 

600 Cooper Drive 
Lexington, Kentucky 40502 

(Phone: 859/258-7279 Fax: 859/258-7399) 
 

 NOTE: Signature of respondent is necessary to meet PBS guidelines 
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DUE DATE: 
SUMMER:  July 1 

 
 

STUDENT FEEDBACK SYSTEM 
 

Background 
 
13 KAR 2:020 sets forth the Council’s systemwide policy for assessing and placing students 
in appropriate level courses.  The assessment and placement policy is designed to ensure that 
underprepared students receive the remedial help necessary to maximize their chances of 
success.  Students who score below the systemwide standard in mathematics, English, or 
reading will generally be placed into an appropriate remedial course in the relevant discipline 
or a college-level class that offers supplementary academic support.  
 
The Council’s admissions regulation requires institutions to report several types of data on 
first-time degree-seeking students  that will be used to evaluate the success of remediation 
efforts.  The student feedback system accomplishes two important objectives.  First, data 
submissions to the feedback system will enable the Council to study the retention and 
academic performance of first-time freshmen who score below the systemwide standard for 
placement into college-level courses.  Second, institutional submissions to the student 
feedback system will replace the annual data collection used to generate The Kentucky High 
School Feedback Report.  
 
Since 1992, the Council, ACT, and Kentucky’s public and independent colleges and 
universities have collaborated to produce a feedback report on the performance of high school 
graduates during their first semester of college.  The report contains information that enables 
high school administrators and faculty to compare the academic preparation of their recent 
graduates with other freshmen from their region and from the entire state.  The information 
contained in the high school feedback report duplicates some of the information that will be 
used to evaluate the effectiveness of remedial programs.  The student feedback system 
eliminates the separate data submission required for the annual feedback report.   
 
General Instructions 
 
Baccalaureate, associate, and undecided cohorts are tracked for two years.  Institutions are 
required to submit data twice for each cohort.  The annual data submissions are due on July 1.  
 
The certificate and diploma cohorts are only tracked for one year and require one submission 
every year.   
 
In order to facilitate analysis of the Council’s mandatory placement policy and provide more 
timely high school feedback reports, each summer/fall cohort is tracked.  The due dates and 
cohorts for the next several years of reporting are as follows:  
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• 

• 

• 

• 

Baccalaureate, Associate, and Undecided Cohorts  
 

July 1, 2008 – Final data submission on summer/fall 2006 cohort; initial data submission 
on summer/fall 2007 cohort 

 
July 1, 2009 – Final data submission on summer/fall 2007 cohort; initial data submission 
on summer/fall 2008 cohort. 

 
Important note: Data elements appearing in the shaded areas in the data layout will be 
reported only in the initial data submission for each cohort.  Data elements listed in the non-
shaded areas will be reported in both submissions.   
 
Certificate and Diploma Cohorts  
 

July 1, 2008 – Full data submission on summer/fall 2007 cohort 
 

July 1, 2009 – Full data submission on summer/fall 2008 cohort 
 
Important note: All data elements appearing in the data layout will be reported for each 
cohort.  
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STUDENT FEEDBACK DATA LAYOUT 

(One record per student) 
     
     
Column Length Type Table Field Description

1 1 Numeric  Form Number, always 9 
2-9 8 Numeric 1 Institution Number (Fice Code) 

10-18 9 Numeric  Social Security Number (must be non-blank) 
19-33 15 Alpha  Last Name (left justify) 
34-43 10 Alpha  First Name (left justify) 

Report Only on the Initial Submission 
44-45 2 Numeric   ACT Math Score 
46-47 2 Numeric   ACT English Score 
48-49 2 Numeric   ACT Reading Score 
50-51 2 Numeric   ACT Science Reasoning Score 
52-53 2 Numeric   ACT Composite Score 
54-56 3 Numeric   SAT Verbal Score (if SAT used in lieu of ACT) 
57-59 3 Numeric   SAT Quantitative Score (if SAT used in lieu of ACT) 
60-63 4 Numeric   SAT Total Score (if SAT used in lieu of ACT) 
64-67 4 Numeric 13 High School Code 
68-69 2 Numeric  Year of High School Graduation 
70-77             8 -  Blank 

   78-79 2  Numeric   Number of Credit Hours Earned First Fall Semester 

   80-81             2  Numeric   
Number of Credit Hours Earned Following First Spring 
Semester 

82-84 3 Numeric   
Cumulative GPA Following First Spring Semester (no 
decimal, right justify) 

85-90 6 Alpha 
 

Cohort Year, include year and submission number. Ex. 
2000-1 for Year 2000 cohort, 1st submission. 

91-94 4 Alpha  First Remedial Math Course Number 
95 1 Alpha  Grade in First Remedial Math Course 

96-99 4 Alpha  First Remedial English Course Number 
100 1 Alpha  Grade in First Remedial English Course 

101-104 4 Alpha  First Remedial Reading Course Number 
105 1 Alpha  Grade in First Remedial Reading Course 

106-109 4 Alpha  First College-Level Math Course Number 

110 1    Alpha  
Type of College-Level Math Course (refer to definition 
for code) 

111 1 Alpha  Grade in First College-Level Math Course 
112-115 4 Alpha  First College-Level English Course Number 

116 1    Alpha  
Type of College-Level English Course (refer to definition 
for code) 

117 1 Alpha  Grade in First College-Level English Course 
118-121 4 Alpha  First College-Level Social Science Course Number 
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STUDENT FEEDBACK DATA LAYOUT 
(One record per student) 

     
     
Column Length Type Table Field Description

122 1 Alpha  
Type of College-Level Social Science Course (refer to 
definition for code) 

123 1 Alpha  Grade in First College-Level Social Science Course 
    Report Only on the Initial Submission  

124-125 2 Numeric  Placement Score (if no ACT or SAT score) 
126-127 2 Numeric  Placement Exam Code 
128-129 2 Numeric  Placement Score (if no ACT or SAT score) 
130-131 2  Numeric  Placement Exam Code 
132-133 2  Numeric  Placement Score (if no ACT or SAT score) 
134-135 2  Numeric  Placement Exam Code 

136 1  Numeric  Zero GPA Code (refer to definition for code) 

137 1  Numeric   
Institutional Placement Code – Math (refer to definition 
for code) 

138 1  Numeric   
Institutional Placement – English (refer to definition for 
code) 

139 1  Numeric   
Institutional Placement - Reading (refer to definition for 
code) 

140 1  Numeric   
Institutional Placement – Social Science (refer to 
definition for code) 
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STUDENT FEEDBACK SYSTEM 
SUMMER 

 
Definitions 
 
ACT Scores – Scores on the mathematics, English, reading, science reasoning, and composite scales 
of the ACT Assessment test used for placement purposes.   
 
Cumulative Grade Point Average as of First Spring Semester - The student’s cumulative grade 
point average following enrollment in the student’s first spring semester.  The cumulative grade point 
average includes any grades received from prior summer, fall, and spring semesters. 
 
Cumulative Number of Credit Hours Earned First Fall Semester - The total semester credit hours 
recorded on the student’s academic permanent record following the first fall semester of enrollment.  
The cumulative number of credit hours includes any earned credit hours from prior summer, fall, and 
spring semesters.  This total may include credit hours earned while the student was enrolled in high 
school as a nondegree student. 
 
Cumulative Number of Credit Hours Earned as of First Spring Semester - The total semester 
credit hours recorded on the student’s academic permanent record following the first spring semester 
of enrollment.  The cumulative number of credit hours includes any earned credit hours from prior 
summer, fall, and spring semesters.  This total may include credit hours earned while the student was 
enrolled in high school as a nondegree student. 
 
First-Time Degree-Seeking Student – An undergraduate who has not previously attended any 
postsecondary institution or who attended postsecondary level courses as a high school student and is 
currently enrolled for the first time since high school graduation.  Include students who attended 
college for the first time (either part-time or full-time) in the prior summer term (as degree-seeking or 
non-degree) whether at the same college, another college in Kentucky, in another state, or another 
country.  Freshmen and students who accumulate sufficient credit prior to entry to enroll as first-time 
sophomores, juniors, or seniors should be included.  The student feedback cohort should match your 
institution’s retention cohort. 
 
Grade in First College-Level Mathematics Course – The letter grade awarded in the student’s initial 
CIP 27 course.  Includes college-level courses that offer supplementary academic support beyond that 
which is usually expected in college-level courses.   
 
Grade in First College-Level English Course – The letter grade awarded in the student’s initial CIP 
23 course. Includes college-level courses that offer supplementary academic support beyond that 
which is usually expected in college-level courses. 
 
Grade in First College-Level Social Science Course – The letter grade awarded in the student’s 
initial CIP 45 or 54 course. Includes college-level courses that offer supplementary academic support 
beyond that which is usually expected in college-level courses. 
 
Grade in First Remedial Math Course – The letter grade awarded in the student’s initial remedial 
course in CIP 32 - code ‘2’ from Table 26.  Remedial (developmental) courses prepare students for 
college-level study and do not usually apply toward graduation requirements. Place a Z in the field if 
the student had scored at the remedial level on the ACT but was placed in a college level course or 
was moved to a college level course during the term. 
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Grade in First Remedial English Course – The letter grade awarded in the student’s initial remedial 
course in CIP 32 - code ‘1’ from Table 26.  Remedial (developmental) courses prepare students for 
college-level study and do not usually apply toward graduation requirements. Place a Z in the field if 
the student had scored at the remedial level on the ACT but was placed in a college level course or 
was moved to a college level course during the term. 
    
Grade in First Remedial Reading Course – The letter grade awarded in the student’s initial remedial 
course in CIP 32 - code ‘4’ from Table 26.  Remedial (developmental) courses prepare students for 
college-level study and do not usually apply toward graduation requirements. Place a Z in the field if 
the student had scored at the remedial level on the ACT but was placed in a college level course or 
was moved to a college level course during the term. 
 
SAT Scores – Verbal, quantitative, and total scores earned on the SAT Assessment, if used in lieu of 
scores on the ACT Assessment for placement purposes.   
 
Type of College-Level Course – The degree of concentration in the instruction of a college-level 
course based upon the average academic readiness of students enrolled.  
 
• 

• 

• 

College-level courses (Code ‘C’) demand knowledge and skills expected of freshmen in post-
secondary education and deliver instruction at a pace that most academically prepared freshmen 
can handle. 

 
College-level courses offering supplementary academic support (Code ‘S’) cover the same 
material with the same rigor as typical college-level courses.  But such courses may meet more 
frequently or offer extra opportunities for tutoring and lab experiences than typical college-level 
courses.  These courses are offered primarily to students with marginal academic preparation.     

 
Advanced-level courses (Code ‘A’), typically referred to as ‘honors courses,’ demand a greater 
level of knowledge and skills than that which is expected of most freshmen.  Such courses may 
cover material in greater depth or in an accelerated fashion. 

 
Placement Exam Code – The exam used to place students who do not report ACT or SAT scores.  
Use as many columns as necessary to report exams used to place the student in reading, English, and 
math. 
 

Code  Exam 
 

01   Accuplacer Reading Comprehension  
02   Accuplacer Sentence Skills 
03   Accuplacer Elementary Algebra 
04   Accuplacer Arithmetic 
05   Accuplacer WritePlacer 
06   Asset Writing Skills 
07   Asset Numerical Skills 
08   Asset Reading Skills 
09   Asset Elementary Algebra 
10   Asset Intermediate Algebra 
11   Asset College Algebra 
12   Asset Geometry 
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13   Compass Writing Skills 
14   Compass Reading 
15   Compass Pre-Algebra 
16   Compass Algebra 
17   Compass College Algebra 
18   Compass Geometry 
19   Compass Trigonometry 
 

Zero GPA Code – If student’s cumulative GPA (columns 82-84) is 0.0, indicate whether 
student failed all classes or withdrew from the institution. 
 
    Code   Student Status 
 

1   Student failed all courses. 
2   Student withdrew from all courses. 
3   All courses were remedial and not included in GPA.    

 
Institutional Placement Code – If an institutional assessment is used to place a student in a 
college-level course, report a “1” in the appropriate column. 
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Entrance Exam File 
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DUE DATE: 
March 30 July 1

 
 

ENTRANCE EXAM FILE 
 

 
General Instructions 
 
The Entrance Exam File contains some of the same information provided in the Student 
Feedback File.  Changes to the fields and definitions are described below.  This file should 
include records for an institution’s summer/fall cohort of first-time (including first-time 
transfer) undergraduate degree-seeking students (bachelor’s, associate, certificate, and 
diploma), but exclude nondegree students.  The inclusion of first-time transfer students is a 
change from the Student Feedback File.  Unlike the Student Feedback File, only one Entrance 
Exam file needs to be submitted for each entry cohort in the winter after their first fall 
semester.   
 
Entrance Exam File: 
 

1. ACT Scores –The mathematics, English, reading, science reasoning, and composite 
scores on the ACT Assessment that the institution uses for placement purposes.  Test 
dates are included for each subscore to indicate when that subsection of the test was 
taken. 

 
2. First-Time Undergraduate Student - An undergraduate student who has not 

previously attended any postsecondary institution or who attended postsecondary level 
courses as a high school student and is currently enrolled for the first time since high 
school graduation.  DO NOT include students who are currently in high school taking 
postsecondary level courses.  Includes first-time freshmen and first-time sophomores. 
Do not include first-time nondegree students in the Entrance Exam File. 

 
3. First-Time Undergraduate Transfer Student - A certificate-, diploma-, or degree-

seeking student entering the reporting institution for the first time but known to have 
previously attended a postsecondary institution at the undergraduate level.  The 
student may transfer with or without credit. 

 
4. Institutional Placement – If an institutional assessment, such as an exam developed 

by a department, was used to place a student in a college-level course, report a “1” in 
the appropriate column. Otherwise leave the column blank. 

 
5. Placement Exams – Exams administered on-campus that are used to place students 

who do not report ACT or SAT scores or students who would like to place out of 
developmental coursework.  Report by subject.  If students take more than one 
placement exam in a given subject, report the score on the highest level exam taken. 
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6. Placement Exam Codes 
 

Code  Exam 
 

01   Accuplacer Reading Comprehension (Reading) 
02   Accuplacer Sentence Skills (Writing) 
03   Accuplacer Elementary Algebra (Math) 
04   Accuplacer Arithmetic (Math) 
05   Accuplacer WritePlacer (English/Writing) 
06   Asset Writing Skills (English/Writing) 
07   Asset Numerical Skills (Math) 
08   Asset Reading Skills (Reading) 
09   Asset Elementary Algebra (Math) 
10   Asset Intermediate Algebra (Math) 
11   Asset College Algebra (Math) 
12   Asset Geometry (Math) 
13   Compass Writing Skills (English/Writing) 
14   Compass Reading (Reading) 
15   Compass Pre-Algebra (Math) 
16   Compass Algebra (Math) 
17   Compass College Algebra (Math) 
18   Compass Geometry (Math) 
19   Compass Trigonometry (Math) 
20   TOEFL (report in English/Writing) 

 
7. SAT Scores – Report here the Critical Reading, Mathematics, Writing, and total 

scores on the SAT Assessment that the institution uses for placement purposes.  Test 
dates are included for each subscore to indicate when that subsection of the test was 
taken. 
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ENTRANCE EXAM FILE LAYOUT 

(One record per student) 
     
Column Length Type Table Field Description 

1 1 Alpha  Form Number, always E 
2-9 8 Numeric 1 Institution Number (FICE Code) 

10-18 9 Numeric  Social Security Number (must be non-blank) 
19-33 15 Alpha  Last Name (left justify) 
34-43 10 Alpha  First Name (left justify) 
44-45 2 Numeric   ACT Math Score 
46-51 6 Numeric  Test date of ACT Math Score (MM/YYYY) 
52-53 2 Numeric   ACT English Score 
54-59 6 Numeric  Test date of ACT English Score (MM/YYYY) 
60-61 2 Numeric   ACT Reading Score 
62-67 6 Numeric  Test date of ACT Reading Score (MM/YYYY) 
68-69 2 Numeric   ACT Science Reasoning Score 
70-75 6 Numeric  Test date of ACT Science Reasoning Score (MM/YYYY) 
76-77 2 Numeric   ACT Composite Score 
78-83 6 Numeric  Test date of ACT Composite Score (MM/YYYY) 
84-86 3 Numeric   SAT Critical Reading Score  
87-92 6 Numeric  Test date of SAT Critical Reading Score (MM/YYYY) 
93-95 3 Numeric   SAT Mathematics Score  

96-101 6 Numeric  Test date of SAT Mathematics Score (MM/YYYY) 
102-104 3 Numeric  SAT Writing Score 
105-110 6 Numeric  Test date of  SAT Writing Score (MM/YYYY) 
111-114 4 Numeric   SAT Total Score  
115-120 6 Numeric  Test date of SAT Total Score (MM/YYYY) 
121-122 2 Numeric  Math Placement Exam Code  (refer to definition for code) 
123-124 2 Numeric  Math Placement Exam Score  

125-126 2 Numeric  
English/Writing Placement Exam Code (refer to definition 
for code) 

127-128 2  Numeric  English/Writing Placement Exam Score 

129-130 2  Numeric  
Reading Placement Exam Code (refer to definition for 
code) 

131-132 2  Numeric  Reading Placement Exam Score  
     

133 1  Numeric   Institutional Placement in Math  
134 1  Numeric   Institutional Placement in English/Writing  
135 1  Numeric   Institutional Placement in Reading  
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DUE DATE: 
May 17 

 
 

PRELIMINARY DEGREES AND FORMAL AWARDS CONFERRED 
SPRING 2008 

 
 
General Instructions
Report the number of degrees and formal awards that were conferred in the spring semester.  
This number should be an estimate of those that will be reported as spring graduates on the 
official degrees conferred file that will be submitted in August. 
 
 Institution_________________________________________________________ 
 
 
 

Preliminary Degrees/Formal Awards Conferred 
 
 

Diploma Certificate Associate Bachelor’s Master’s/Spec
. 

Doctoral First-Prof. Total 

 
 
 

       

 
 
 
Name of Respondent_______________________________________________________ 
 
Telephone 
Number________________________________________________________________ 

 
 
 

Please email this completed form to Martha.Evilsizor@ky.gov or  
fax to Martha Evilsizor at (502) 573-1535  

mailto:Martha.Evilsizor@ky.gov
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Degrees  

And Other  
Formal Awards Conferred 

 
July 1, 2007 – June 30, 2008 
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DUE DATE: 
August 15 

 
DEFINITIONS AND INSTRUCTIONS FOR DEGREES  

AND FORMAL AWARDS CONFERRED 
JULY 1 - JUNE 30 

 
 
General Instructions
 
The degrees and formal awards file should reflect the academic period between July 1, 2007, and June 30, 
2008.  One record for each degree or award conferred should be included in this submission.  The date for 
each degree or award conferred should be reported by term – fall, spring, or summer.  Do not report any 
degrees or awards conferred in previous academic years or not yet completed based on institutional 
academic policy.  Reporting of multi-institution (joint, collaborative, or cooperative) degrees should 
reflect the degree-granting status of the participating institutions.  See Table 17. 
 
1. Century - In compliance with year 2000, indicate the century in which the degree was awarded by 

reporting a ‘19’ or ‘20’ in columns 87 and 88.  Also indicate the century in which the student was 
born by reporting a ‘19’ or ‘20’ in columns 89 and 90. 

 
2. Date Conferred - Report the date of receipt of degree for graduates whose date of completion of 

degree requirements and the date of receipt of degree differ. 
 
3. Degree Majors - Degree majors must be consistent with each institution’s degree program  

inventory.  Use only those codes listed for your institution in Table 17. 
 
4. First Time Conferred - If degrees or awards were conferred for the reporting period in a program or 

discipline specialty new to your institution, code ‘*’ in column 59 of the record for each student 
receiving that degree or award and for each reported major. 

 
5. Honorary Degree - Do not include honorary degrees in this report. 
 
6. Majors of Students Prepared to Teach - Students receiving baccalaureate degrees that have 

prepared them to teach an academic subject such as English, biology, or French should be reported 
respectively in English (23.0101), biology (26.0101), and French (16.0901) and not in education. 

 
7. Multiple Majors - When a student graduates with a major in two or more discipline specialties, 

report each discipline specialty in which the student completed a major. 
The first reported major (columns 61-68) should agree with the major reported to NCES in the IPEDS 
“Completions Survey.” 
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FORMAT OF DEGREES AND FORMAL AWARDS CONFERRED RECORD 
 

(One Record Per Degree or Award Conferred) 
 
Column Length Type Table Field Description 
 
 1   1 Numeric  Form Number, always 5 
 2-3  2 Numeric  Year Conferred (last two digits) 
 4  1 Numeric  Date Conferred: 1=Summer 
       2=Fall  
       3=Spring 
 5-12  8 Numeric 1 Institution Number (FICE Code) 
 13-21  9 Numeric  Social Security Number 
 22-36  15 Alpha  Last Name (left justify) 
 37-46  10 Alpha  First Name (left justify) 
 47-48  2 Numeric  Year of Birth (last two digits) 
 49  1 Alpha  Sex: M=Male, F=Female 
 50  1 Numeric 2 Race 
 51  1 Blank  Blank 
 52-53  2 Alphanumeric 4-A State, Territory, or Foreign   
     4-B Country of Origin (right justify,  
      zero fill) 
 54-56  3 Numeric 5-A County of Origin (right justify,  
      zero fill) 
 57-58  2 Numeric 12 Level of Degree or Award   
      Conferred 
 59  1 Alphanumeric  First Time Conferred:  
      ‘*’=First-time, blank=other 
 60  1 Blank  Blank 
 61-68  8 Numeric 17 First Major Program Code (left  
      justify, blank fill, do not include  
      decimal points)   
 69-75  7 Blank  Blank 
 76-83  8 Numeric 17 Second Major Program Code  
      (left justify, blank fill, do not  
      include decimal points) 
 84-86  3 Blank  Blank 
 87-88  2 Numeric  Century - Yr Conferred: ‘19’ or ‘20’ 
 89-90  2 Numeric  Century - Birth Year:  ‘19’ or ‘20’ 
 91-110  20 Blank  Blank 
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Definitions
 
1. Certificate Program Less Than One Year - An institutionally approved, formally organized 

undergraduate program which is less than 24 hours in length or a graduate program that is less than 
18 hours in length is not subject to approval by the Council on Postsecondary Education.  

 
2. Date of Conferral - The date of graduate’s receipt of degree: 
 

1.  Summer - Degrees awarded at close of summer term; 
2.  Fall - Degrees awarded at close of fall term; or 

  3.  Spring - Degrees awarded at close of spring term. 
 
3. Kentucky County, State, Territory, or Foreign Country of Origin - County, state, territory, or 

country of legal residence at time of first admission to the institution. 
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LIST OF TABLES 
FOR 

DEGREES AND OTHER FORMAL AWARDS CONFERRED 
 
 

Table 
Number Title          Page 
    
 1 Institution Codes (Independent)..................................................................................58   
 2 Ethnic Codes ...............................................................................................................59   
 4-A State Codes .................................................................................................................60   
 4-B Foreign Country and U.S. Territory Codes.................................................................61   
 5-A Kentucky County Codes .............................................................................................79   
 12 Level of Degree or Formal Award Conferred Codes..................................................87   
 17 Approved Degree Program Codes ............................................................................122   

 
 
 
 
 
 
 
 
 
 



 

  
 
 

 
Professional School 

Applicants 
 

Fall 2007 

 
 
 
 



 



 
Council on Postsecondary Education 

37 
 

DUE DATE: 
November 15 

   
 DEFINITIONS AND INSTRUCTIONS FOR 

 REPORTING APPLICANTS TO FIRST-PROFESSIONAL PROGRAMS 
  FALL 

  General Instructions
  
The fall report of applicants to first-professional programs should include all Kentucky residents applying 
for dental, medical, or law programs and all nonresident applicants who actually enroll in these programs. 
  
Do not include those persons applying for nondegree student status. 
  
First-Professional Program Applicants Record: 
  
 1. Baccalaureate Degree Institution - Report the FICE code of the institution from which the 

applicant earned first baccalaureate degree. 
  
 2. Overall Undergraduate GPA - Report the overall grade point average as calculated by your 

institution for admissions purposes.  Report to two decimal places, using the four-point scale. 
  
 3. Undergraduate Science GPA - For medical and dental school applicants, report the undergraduate 

science GPA as calculated for admissions purposes.  Report to two decimal places, using the four-
point scale. 

  
 4. DAT Scores - For dental school applicants report the academic average and perceptual average of 

the new DAT as indicated on the record format.  Single digit scores should be right justified with a 
zero reported in the left column.  Report only new DAT scores.  If the applicant presents only old 
DAT scores, leave the field blank. 

  
 5. LSAT Scores - For law school applicants, report the three digit score on the new LSAT in the 

indicated field.  Report only new LSAT scores.  If the applicant presents only the old LSAT scores, 
leave the field blank. 

 
 6. MCAT Scores - For medical school applicants, report the new numerical MCAT scores in columns 

83-84, 85-86, and 89-90 and the alpha score in column 87-88.  Single digit scores should be right 
justified, with a zero reported in the left column.  Report only new MCAT scores.  If the applicant 
reports only old MCAT scores, leave blank. 

  
7.  Total MCAT Score - For medical school applicants, report in columns 95-96 the one or two digit 

score calculated by summing the three MCAT numerical sub-test scores.  One digit scores should be 
right justified, with a zero reported in the left column. 

 
8.  Degree Program - Using the Classification of Instructional Program (CIP) codes, report the 

appropriate dental, medical or law program code. 
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PROFESSIONAL SCHOOL APPLICANTS 
RECORD FORMAT 

 
Columns Length Type Table Field Description
 1 1 Numeric  Form Number, always 4 
 2-9 8 Numeric 1 Institution (FICE) code 
 10-18 9 Numeric  Social Security Number 
 19-33 15 Alpha  Last Name (left justify) 
 34-43 10 Alpha  First Name (left justify) 
 44 1 Alpha  Sex:  Male/Female (M/F) 
 45 1 Numeric 2 Race 
 46-48 3 Numeric  Overall Undergraduate GPA (Two 
     decimal places; four point scale) 
 49-54 6   Blank 
 55-60 6 Numeric 9 Baccalaureate Degree Institution 

FICE Code 
 61 1 Alpha  Offered Admission (Y/N) 
 62 1 Alpha  Enrolled (Y/N) 
 63-68 6 Numeric 17 Degree Program (CIP) Code (left  
     justify) 
 69-71 3 Numeric  LSAT Scores (right justify, zero fill) 
 72-74 3   Blank 
 75-77 3 Numeric  Undergraduate Science GPA (two 

decimal places, four point scale) 
 78-79 2 Alphanumeric  Academic DAT Score (+ or - and 

numeric score) 
 80-81 2 Alphanumeric  Perceptual DAT Score (+ or - and 

numeric score) 
 82 1 Blank  Blank 
 83-84 2 Numeric  MCAT Score - Test field one (zero 
     fill, right justify) 
 85-86 2 Numeric  MCAT Score - Test field two (zero 
     fill, right justify) 
 87-88 2 Alpha  MCAT Score - Test field three  
     (zero fill, right justify) 
 89-90 2 Numeric  MCAT Score - Test field four (zero fill, 

right justify) 
 91-94 4   Blank 
 95-96 2 Numeric  MCAT Score - Total (zero fill,  
     right justify) 
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 NONRESIDENT APPLICANTS TO FIRST PROFESSIONAL PROGRAMS 
SUMMARY INFORMATION 

 
Institution _________________________________________________________Date ___________ 
 
First Professional Program __________________________________________________________ 
 
  Instructions 
Please report, by November 15 of each year, the requested summary data for all non-Kentucky resident 
applicants to the current fall class for each first-professional program. 

Type of Information  Number/Mean 

Nonresident applicants          _______________________________________ 
Applicants to whom admission was offered _______________________________________ 
Nonresidents who enrolled  _______________________________________ 
     Mean overall GPA _______________________________________ 
     Mean science GPA (dental & medical) _______________________________________ 
     Mean academic DAT (dental)             _______________________________________ 
     Mean total (Sum of Sub-test Scores) 
       MCAT score (medical)                         _______________________________________ 
     Mean LSAT (law)                         _______________________________________ 
   
 Applicants by State of Residence

 
State Number  State Number

 
01 Alabama ______ 27 Montana ______ 
02 Alaska ______ 28 Nebraska ______ 
03 Arizona ______ 29 Nevada ______ 
04 Arkansas ______ 30 New Hampshire ______ 
05 California ______ 31 New Jersey ______ 
06 Colorado ______ 32 New Mexico ______ 
07 Connecticut ______ 33 New York ______ 
08 Delaware ______ 34 North Carolina ______ 
09 District of Columbia ______ 35 North Dakota ______ 
10 Florida ______ 36 Ohio ______ 
11 Georgia ______ 37 Oklahoma ______ 
12 Hawaii ______ 38 Oregon ______ 
13 Idaho ______ 39 Pennsylvania ______ 
14 Illinois ______ 40 Rhode Island ______ 
15 Indiana ______ 41 South Carolina ______ 
16 Iowa ______ 42 South Dakota ______ 
17 Kansas ______ 43 Tennessee ______ 
18 Kentucky ______ 44 Texas ______ 
19 Louisiana ______ 45 Utah ______ 
20 Maine ______ 46 Vermont ______ 
21 Maryland ______ 47 Virginia ______ 
22 Massachusetts ______ 48 Washington ______ 
23 Michigan ______ 49 West Virginia ______ 
24 Minnesota ______ 50 Wisconsin ______ 
25 Mississippi ______ 51 Wyoming ______ 
26 Missouri ______ 52 U.S. Territory ______ 

53 Foreign Country ______ 
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LIST OF TABLES 
 FOR 

 APPLICANTS TO FIRST-PROFESSIONAL PROGRAMS 
  

 FALL SEMESTER 
  
  
Table 
Number Title Page
 
 1 Institution Codes (Independent)........................................................ 58 
 2 Ethnic Codes ..................................................................................... 59 
 9 Institution and State FICE Codes...................................................... 82 
 17 Approved Degree Program Codes .................................................... 122 
 



 

  
 
 

 
Student Financial Aid 
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DUE DATE: 
November15, 2007 

 
STUDENT FINANCIAL AID FILE 

 
 
General Instructions 
 
This file will include records for all undergraduate students who received financial aid from 
any source during the 2006-07 academic year, whether or not a FAFSA was filed.  The 
amounts reported should be the cumulative total of all aid given to a student within a single 
category at any time within the 2006-07 academic year, including the fall 2006, spring 2007, 
and summer 2007 semesters.  Undergraduate students are defined by student classification in 
Table 7 of the database guidelines and the records submitted will be matched against an 
institution’s Type 1 Enrollment records for the fall 2006, spring 2007, and summer 2007 
semesters accordingly. 
 
All aid amounts should reflect student financial aid that has been disbursed, not awarded.  
Funds include those that the financial aid office awards to a student through the Bursar’s 
Office.  Funds that are based upon a third party billing are considered disbursed aid and 
should be included in the data. Likewise, private aid, such as employer reimbursements or 
outside scholarships that are paid directly to the students and do not go through the financial 
aid office should be reported to the extent that the financial aid office is aware of the aid 
awarded. Dollar amounts for the aid fields are five digits long to capture amounts up to 
$99,999.49 rounded to the nearest dollar, without commas or decimals.  For example, an aid 
amount of “$12,345.78” should be submitted as “12346.”  The income fields are eight digits 
long to capture amounts up to $9,999,999.49 rounded to the nearest dollar, with a negative 
sign but without commas or decimals.  Negative numbers should be reported in these fields 
with a negative sign. 
 
These files should be submitted as a tab-delimited text file (.txt extension) or an Excel 
spreadsheet.  Given the sensitive nature of this data, files must be encrypted using WinZip and 
submitted on the Council’s FTP site.  The location of this site and full instructions are 
included on the last page of this document.  Institutional research offices are familiar with this 
protocol. 
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Data Definitions: 
 
1. Employer Paid Tuition – This field includes tuition paid by third-party employers 

only, to the extent that the student financial aid office is aware of tuition paid by third 
party employers.  Tuition waivers given to faculty/staff and their families should not 
be included here, but should be included in the Tuition Waivers field. 

 
2. FAFSA/ISIR Cost of Attendance (COA) – This field should reflect the student’s 

most updated amount that was used for calculating student aid during the 2005-06 
academic year, including the FAFSA/ISIR COA or one that has been adjusted by your 
institution. 

 
3. FAFSA/ISIR Dependency Status – This field should reflect the student’s most 

updated status during the 2005-06 academic year and should be reported using ISIR 
codes: 

  D = Dependent, calculated EFC provided 
  I = Independent, calculated EFC provided 
  X = Dependent rejected, no EFC calculated 
  Y = Independent rejected, no EFC calculated  

  Blank = missing 
 

4. FAFSA/ISIR Expected Family Contribution (EFC) – This field is for the student’s 
primary EFC and should reflect the student’s most updated amount that was used for 
calculating student aid during the 2005-06 academic year including the FAFSA/ISIR 
EFC or one that has been adjusted by your institution.  If a student’s EFC is “None 
Calculated,” report this under the dependency code, as on the ISIR. 

 
5. FAFSA/ISIR Dependents Other than Children/Spouse? – This field should reflect 

the student’s most updated status during the 2005-06 academic year and should be 
reported using ISIR codes: 

1 = Yes 
2 = No 
Blank = missing 

 
6. FAFSA/ISIR Father’s Educational Level – The father’s highest grade level 

completed should reflect the student’s most updated status during the 2005-06 
academic year and should be reported using ISIR codes: 

1 = Middle School/Jr. High 
2 = High School 
3 = College or beyond 
4 = Other/Unknown  
Blank = missing 
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7. FAFSA/ISIR Grade Level in College – This field should reflect the student’s most 
updated status during the 2005-06 academic year and should be reported using ISIR 
codes: 

    0 = 1st year, never attended college before 
1 = 1st year, attended college before 
2 = 2nd year/sophomore 
3 = 3rd year/junior 
4 = 4th year/senior 
5 = 5th year/other undergrad 
Blank = missing 

 
8. FAFSA/ISIR Have Children You Support? – This field should reflect the student’s 

most updated status during the 2005-06 academic year and should be reported using 
ISIR codes: 

1 = Yes 
2 = No 
Blank = missing 

 
9. FAFSA/ISIR Marital Status (Student’s) – This field should reflect the student’s 

most updated status during the 2005-06 academic year and should be reported using 
ISIR codes: 

  1 = Unmarried (single, widowed, divorced) 
  2 = Married/Remarried 
  3 = Separated 

Blank = missing 
 
10. FAFSA/ISIR Mother’s Educational Level – The mother’s highest grade level 

completed should reflect the student’s most updated status during the 2005-06 
academic year and should be reported using ISIR codes: 

1 = Middle School/Jr. High 
2 = High School 
3 = College or beyond 
4 = Other/Unknown 
Blank = missing 

 
11. FAFSA/ISIR Parent’s Adjusted Gross Income from IRS Form – This field should 

reflect the most updated amount that was used for calculating student aid during the 
2005-06 academic year, including the FAFSA/ISIR amount or adjustments made by 
your institution.   

 
12. FAFSA/ISIR Student Adjusted Gross Income from IRS Form – This field should 

reflect the most updated amount that was used for calculating student aid during the 
2005-06 academic year, including the FAFSA/ISIR amount or adjustments made by 
your institution.   
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13. FAFSA/ISIR Total Income (TI: Family Income) – This field should reflect the most 
updated amount that was used for calculating student aid during the 2005-06 academic 
year, including the FAFSA/ISIR amount or adjustments made by your institution.   

 
14. Federal Financial Aid Fields – These fields should include the cumulative amount of 

financial aid disbursed to each student from a particular federal program throughout 
the academic year, including the fall, spring, and summer semesters.   

 
15. Institutional Grants and Scholarships – Includes institutional grants, scholarships, 

fellowships, and other aid which the student does not need to pay back and which does 
not include a work expectation. Following IPEDS, “These awards do not require the 
performance of services by the recipient while a student (such as teaching) or 
subsequently. The term does not include loans to students (subject to repayment), 
College Work-Study Program (CWS), or awards granted because of faculty or staff 
status. Also not included are awards to students where the selection of the student 
recipient is not made by the institution. Examples of this would include Lions Club 
scholarships where the club selects the recipient and Wal-Mart scholarships where the 
company names the recipient.” If a third party selects the student recipient, this award 
should be included under “Scholarships/Grants from Third Parties.” 

 
16. Institutional Need-Based Grants/Scholarships, Loans or Work-Study – The 

cumulative academic year amount of institutional aid of that particular type disbursed 
to a student based solely on financial need as determined by the Federal Methodology 
(federal Cost of Attendance (COA) minus federal Expected Family Contribution 
(EFC)).  If any factor other than need is used to determine eligibility for a portion of a 
student’s aid, report that portion as need/merit-based aid. 

 
17. Institutional Need/Merit-Based Grants/Scholarships, Loans or Work-Study – The 

cumulative academic year amount of institutional of that particular type aid disbursed 
to a student based on any combination of financial need as determined by the Federal 
Methodology (federal Cost of Attendance (COA) minus federal Expected Family 
Contribution (EFC)) and on merit, including academic achievement or special skills, 
talents, characteristics, etc. Merit is not limited to academic merit alone, but includes 
aid awarded to students with special skills such as athletes or musicians, and aid 
awarded to students based on any characteristic other than financial need as defined 
above.  Leave these fields blank if your institution does not combine need and merit 
(as these terms are defined in this document) in the disbursing of aid. 

 
18. Institutional Merit-Based Grants/Scholarships, Loans or Work-Study – The 

cumulative academic year amount of institutional aid of that particular type disbursed 
to a student based solely on merit, including academic achievement or special skills, 
talents, characteristics, etc.  Merit is not limited to academic merit alone, but includes 
aid awarded to students with special skills such as athletes or musicians, and aid 
awarded to students based on any characteristic other than financial need as defined 
above. 
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19. Kentucky’s Affordable Pre-Paid Tuition (KAPT) – The council is aware that some 
institutions do not have the ability to report this item.  In that case, leave this field 
blank. 

 
20. Scholarships/Grants from Third Parties – This category includes awards to students 

where the selection of the student recipient is not made by the institution. Examples of 
this would include Lions Club scholarships where the club selects the recipient and 
Wal-Mart scholarships where the company names the recipient.  A standing 
scholarship program funded by a third party for which the institution chooses the 
student recipients should be recorded under “Institutional Grants and Scholarships.” 

 
21. Tuition Waivers and Discounts – This field includes any tuition waiver or discount 

given to faculty/staff and their families, as well as statutory tuition waivers such as 
those granted to former foster children or veterans.  A tuition waiver is tuition not 
charged to the student’s account, or a waiver of all or part of the tuition due; a waiver 
includes no funding from internal or external sources.  Regardless of accounting 
procedures at your particular institution, it is the intent of this data element to capture 
the value of tuition that is not charged, whether a discount or a waiver. 
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STUDENT FINANCIAL AID FILE 
(One record per student) 

     
Column Length Type Table Field Description

1 1 Numeric  Form Number, always A 
2-9 8 Numeric 1 Institution Number (FICE Code) 

10-18 
 

9 
 

Numeric 
  

Social Security Number (must be non-blank and without  
     dashes) 

19-33 15 Alpha  Last Name (left justify) 
34-43 10 Alpha  First Name (left justify) 
44-48 5 Numeric  FAFSA/ISIR Cost of Attendance (COA) 
49-53 5 Numeric  FAFSA/ISIR Expected Family Contribution (EFC) 
54-61 8 Numeric  FAFSA/ISIR Total Income (TI: Family Income) 
62-69 8 Numeric  FAFSA/ISIR Student Adjusted Gross Income (from IRS form) 
70-77 8 Numeric  FAFSA/ISIR Parents' Adjusted Gross Income (from IRS form) 

78 1 Alpha  FAFSA/ISIR Dependency Status 
79 1 Numeric  FAFSA/ISIR Marital Status (Student’s) 

80-81 2 Alpha  FAFSA/ISIR State of Legal Residence 
82 1 Numeric  FAFSA/ISIR Grade Level in College 
83 1 Numeric  FAFSA/ISIR Father’s Educational Level 
84 1 Numeric  FAFSA/ISIR Mother’s Educational Level 
85 1 Numeric  FAFSA/ISIR Have Children You Support?  
86 1 Numeric  FAFSA/ISIR Dependents Other than Children/Spouse? 

87-91 5 Numeric   Pell Grants  
92-96 5 Numeric  Subsidized Stafford Loans (FFEL or Direct) 

97-101 5 Numeric   Unsubsidized Stafford Loans (FFEL or Direct) 
102-106 5 Numeric  PLUS Parent Loans (FFEL or Direct)  
107-111 5 Numeric   Perkins Loans 
112-116 5 Numeric  Federal SEOG Grants 
117-121 5 Numeric   Federal Work Study  
122-126 5 Numeric  Robert Byrd Honors Scholarships  
127-131 5 Numeric 

  
Federal Health Professions Loans (Nursing, HPSL, Primary 
Care, Disadvantaged) 

132-136 5 Numeric 
 

Federal Health Professional Disadvantaged Students 
Scholarships 

137-141 5 Numeric 
 

The National Science & Mathematics Access to Retain Talent 
Grant (National SMART Grant) 

142-146 5 Numeric  Federal Academic Competitiveness Grant (ACG) 
147-151 5 Numeric  Federal ACG Grants 
152-156 5 Numeric  College Access Program (CAP) Grants 
157-161 5 Numeric  Kentucky Educational Excellence Scholarships (KEES) 
162-166 5 Numeric  Kentucky Tuition Grants 
167-171 5 Numeric  KY Teacher Awards 
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STUDENT FINANCIAL AID FILE 
(One record per student) 

    
Column

 
Length Type Table Field Description

172-176 5 Numeric  Early Childhood Development Scholarships 
177-181 5 Numeric  Kentucky National Guard Tuition Award Program 
182-186 5 Numeric 

 
Kentucky Minority Educator Recruitment and Retention 
Scholarships 

187-191 5 Numeric  KHEAA Work Study 
192-196 5 Numeric  Institutional Need-Based Grants and Scholarships 
197-201 5 Numeric   Institutional Need/Merit-Based Grants and Scholarships 
202-206 5 Numeric  Institutional Merit-Based Grants and Scholarships 
207-211 5 Numeric  Institutional Need-Based Loans 
212-216 5 Numeric  Institutional Need/Merit-Based Loans  
217-221 5 Numeric   Institutional Merit-Based Loans 
222-226 5 Numeric  Institutional Need-Based Work-Study 
227-231 5 Numeric  Institutional Need/Merit-Based Work-Study 
232-236 5 Numeric   Institutional Merit-Based Work-Study 
237-241 5 Numeric  Scholarships/Grants from Third Parties 
242-246 5 Numeric  Employer Paid Tuition 
247-251 5 Numeric  Tuition Waivers and Discounts 
252-256 5 Numeric  ROTC/Armed Forces Grants 
257-261 5 Numeric   JTPA, Job Training, Vocational Rehabilitation 
262-266 5 Numeric   Bureau of Indian Affairs Grants  
267-271 5 Numeric   Scholarships/Grants from State Agencies outside KY 
272-276 5 Numeric  Other Loans (Private, Commercial, etc.) 
277-281 5 Numeric  Kentucky’s Affordable Pre-Paid Tuition (KAPT) 
282-286 5 Numeric  Veterans’ Benefits 
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