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KCTCS Associate’s Degree: 
System Office Review Form

This form is provided by the CPE to help institutions prepare responses. Final submissions must be entered through the official CPE program portal.
	Program Details
	1. [bookmark: Text1]Institution:      

	
	2. [bookmark: Text2]Program Name:      

	
	3. [bookmark: Text3]Degree Level:      

	
	4. [bookmark: Text4]Degree Designation:      

	
	5. [bookmark: Text5]Proposed CIP Code:      

	
	6. [bookmark: Text6]Minimum Credit Hours:      

	
	7. [bookmark: Text7]Maximum Credit Hours:      

	
	8. [bookmark: Text14]Date of KCTCS System Office Approval:      

	Guiding Principle: 
Consistency with Institutional Mission (Statutory)
 
Aligning academic programming with mission allows institutions to focus resources and efforts. It also provides a basic cohesion to all academic programming and allows institutions to evaluate the impact of academic programming on mission-related goals.
	9. Explain how the program aligns with the institution’s mission.
[bookmark: Text11]     

	Cooperation
Guiding Principle: Cooperation (Statutory)

Cooperation among public institutions promotes efficient use of state resources.
	11. How will the proposing institution partner with other KCTCS institutions with similar programs? Check all that apply.

[bookmark: Check13]|_| Course sharing

[bookmark: Check14]|_| Joint faculty projects

[bookmark: Check15]|_| Collaborative student projects 

[bookmark: Check16]|_| Guest lecturers/faculty sharing

[bookmark: Check17]|_| Community outreach initiatives

[bookmark: Check18]|_| Informal peer review groups

[bookmark: Check19][bookmark: Text12]|_| Other:      

	Job Opportunities 
Guiding Principle: Student and State Needs

The program should be aligned to workforce needs, demonstrated by strong employer demand. The program should meet the needs of students while producing graduates that meet Kentucky’s workforce, economic and civic needs. 


	
12. Upload the regional and state Gray DI market demand scorecards.

13. Is market demand for the program in the 80th percentile as determined by the Gray DI scorecard?
[bookmark: Check36][bookmark: Check37]|_| Yes          |_| No

14. Is the credential identified by or aligned with one of resources described in a-c below?
|_| Yes         |_| No

If “Yes,” select all that apply.

a. [bookmark: Check1]|_| Kentucky’s Top Five In-Demand Sectors as determined by the Kentucky Workforce Innovation Board (KWIB) or aligned with a region-specific sector as defined by a local workforce board and approved by KWIB?  

b. [bookmark: Check2]|_| The Kentucky Talent Pipeline initiative?

c. [bookmark: Check3]|_| Another regional or state workforce development effort? 
[bookmark: Text8]Explain:      

15. Were stakeholders involved in discussions about the program?
[bookmark: Check69][bookmark: Check70]|_| Yes          |_| No 

If “Yes,” select all that apply.
[bookmark: Check58]|_| Alumni
[bookmark: Check59]|_| Community organizations
[bookmark: Check60]|_| Professional organizations
[bookmark: Check61]|_| Economic development agencies
[bookmark: Check62]|_| K-12 schools
[bookmark: Check63]|_| Employers
[bookmark: Check64][bookmark: Text52]|_| Other:      

If “Yes,” describe their involvement.
[bookmark: Text53]      



	
	
16. Using data from the KCTCS Program Alignment Tool, describe the types of jobs available for graduates, average wages for these jobs, and the number of anticipated openings for each type of job.

	
	Regional
	State
	National

	Type of Job
	[bookmark: Text15]     

	Average Wage
	[bookmark: Text19]     
	[bookmark: Text20]     
	[bookmark: Text18]     

	# Job Postings
	[bookmark: Text21]     
	[bookmark: Text22]     
	[bookmark: Text23]     

	Expected Growth
	[bookmark: Text24]     
	[bookmark: Text25]     
	[bookmark: Text26]     

	

	Type of Job
	     

	Average Wage
	     
	     
	     

	# Job Postings
	     
	     
	     

	Expected Growth
	     
	     
	     




	
	
17. Upload the regional and state Gray DI student demand scorecards.

18. Is student demand for the program in the 80th percentile as determined by the Gray DI scorecard?
|_| Yes          |_| No

19. How was evidence of student demand derived? Select all that apply.
[bookmark: Check53]|_| Student surveys
[bookmark: Check54]|_| Evaluation of enrollment in existing, related programs, minors, or courses
[bookmark: Check55]|_| Focus groups
[bookmark: Check56]|_| Website analytics
[bookmark: Check57]|_| Inquiries from students
[bookmark: Check71][bookmark: Text69]|_| Other      

20. Provide a brief narrative describing how sufficient student interest was calculated and the methodologies and/or assumptions that were applied.
[bookmark: Text34]     


	Projected Enrollment and Impact on Other Programs
Guiding Principles: State and Student Demand & Efficiency

Projected enrollment is an indication of student demand. If 
the program brings in new students to the institution, that 
is an overall net gain of students. However, if current 
students join the program, there is an impact on other 
programs at the institution.
	
21. Using the table below, provide the projected enrollment and completions for the first five years of the program.
	Academic Year
	Projected Enrollment (Headcount)
	Projected Completions (Degrees Conferred)

	[bookmark: Text54]     
	[bookmark: Text64]     
	[bookmark: Text59]     

	[bookmark: Text55]     
	[bookmark: Text65]     
	[bookmark: Text60]     

	[bookmark: Text56]     
	[bookmark: Text66]     
	[bookmark: Text61]     

	[bookmark: Text57]     
	[bookmark: Text67]     
	[bookmark: Text62]     

	[bookmark: Text58]     
	[bookmark: Text68]     
	[bookmark: Text63]     




22. Provide the methodologies and assumptions used to develop the enrollment estimate. 
[bookmark: Text28]     


23. How many anticipated students will be new to the institution? 
[bookmark: Text29]     


24. How many anticipated students will come from an existing program at the institution? 
[bookmark: Text30]     


25. Will the program have an impact on existing programs at the institution? 
[bookmark: Check20][bookmark: Check21]Yes |_|          No |_|

If “Yes,” describe the relationship(s) between the proposed program and existing programs at the institution. 
[bookmark: Text32]     


26. Is the program part of a stackable credential?
Yes |_|          No |_|

If “Yes,” explain. 
[bookmark: Text31]     
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